
How a New Club or Organization is Formed 
 

Get organized with 5 
students and one full 
time faculty advisor 

Check existing clubs and 
organizations to make sure 

new idea is not a repeat 
 

Create 
constitutions and 

elect officers 

Advisor gets 
OSL Handbook 
and meets with 

liaison 

OSL checks 
student eligibility  

Director reviews 
constitutions 

Doesn’t pass, 
packet returned for 

revisions 
or 

IDEA for a 
new club or 
organization 
is brought to 

OSL 
 

Turn in club registration 
packet with students 

SS#s; advisor agreement 
sheet and constitution 

 

If passed, 
club is 

chartered 
 


