
 
 

How to Apply for the Student Activity Fee 
 

IDEA for funding 
request for: special 

event, cultural 
event, leadership 
or professional 
development. 

Application process. 
Application available 

online. 

Write letter explaining what 
you want to do, what you’ve 
done in the past to deserve 

funds.  If club or org. 
explain how you will 

fundraise and contribute to 
expenses. 

Fill our Budget 
Summary and 

Itemized Budget 
pages.  If with a 

club or org. 
account for all 

student expenses 
and contributions. 

Application pages 
(2) fill out, have 
advisor sign, tell 

us what funding is 
for and who will 

use it. 

Add any supporting 
documents you think 

will help your 
application i.e. 

conference brochure 
or pictures of club 

activities. 

Turn in application 
two weeks prior to 

SFAC Meeting. 

Committee reviews 
applications 1st 

Thursday every month. 

Award/Decline letters sent out 
2-3 days after committee meets. 

If awarded go 
to OSL website 

and see OSL 
liaison to 

access funds. 

If Declined 

Appeal must be 
made at next 

SFAC Meeting 

Resubmit and 
turn in revisions 
by next due date 


